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TIPS FORVICTORY:
MANAGING THE WORK
SO IT DOES NOT
OVERTAKE YOUR LIFE




MANAGING THE WORK

Learn yourself. ' % % 1




MANAGING THE WORK

Learn the
language of the
tribe.

Original Idea from Dannelle Stevens



MANAGING THE WORK

Determine/Align
your purpose &
your work.




MANAGING THE WORK

Identify tasks to
accomplish.
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2 Submit Chapter on Mentoring & Retention Revisions 9/1 Completed
3 Submit Chapter on Peer Mentoring 9/1 Completed
4 Develop Tenure Statement Draft 9/15 In Progress
— 5 Submit CRE Sr. Evaluators Case Study Article 9/30 In Progress
6 Black Women in Higher Education Lecture 10/1 Completed
T ‘Complete MSI Program Guide 10/15  Completed
8 Submit ES Transition Article 10/31  Completed
9 Submit BF Mentor Characteristics Article 11/10 | InProgress
o 10 Submit RBC Model of Sodalization Article 12/15 | InProgress
11
2
13 ‘Write 30-60 minutes daily
— 14 Read 1 article/chapter for class/manuscript preparation daily
15 Commit to at least 1 hour of personal development-planning weekly
16 L
23 Project Black Women in Higher Education Lecture Due  Assigned Status
29 USF Lecture Identity Topics; Outline Speech 9/8 TBJ Completed
30 USF Lecture Develop slides; Choose images 9/10 TEB] Completed
31 USF Lecture Develop notes for slides /15 TBJ Completed
32 USF Lecture Draft presentation/notes due; Practice 926 TE] Completed
33 USF Lecture Practice with LOL or other 27 TB] Completed
34 USF Lecture Present at USF 10/1 TBJ Completed
35
36 Project RBC Data Analysis Due  Assigned Status

Research & Writing Comp. Tasks | Spring | In Progress 9.5-9.12 9.14-9.21 9.29-10.4 | ®
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MANAGING THE WORK
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Save Attachments 8| Contact CteH-Shift+C
Enlder & Distribution List  ChrShift+L
S c h e d u I e a S et Data File Managenent. .. ]l Task Cerl+Shife+E
Import and Export. .. 12| Task Reguest Ckrl+5hift+L
Archive. .. 53 Journal Enkry Ckrl+5hift+3
t ° f Page Setup | Mote Chr+3hift-+M
I m e o r 2| Prink Preyview 4 Internet Fax Ctrl+Shift+x

Print... Chrl+P Choose Faorm...

essential tasks. P

S 3ourmal

[ @ Junk E-mai

.. | Mates




MANAGING THE WORK
Use a timer. 15 '00
&




MANAGING THE WORK

Expect
challenge.




MANAGING THE WORK

Now...Write.




MANAGING THE WORK

Celebrate!

Victories big and
small...




ACKNOWLEDGMENTS

DANNELLE STEVENS, PORTLAND STATE UNIVERSITY
WWW.BLOG.WHITNEYENGLISH.COM
NATIONAL CENTER FOR FACULTY DIVERSITY



http://www.blog.whitneyenglish.com/
http://www.facultydiversity.org/

	��The myth of work-life balance…��Managing the Work without Losing It 
	Slide Number 2
	purpose
	Tips for victory: managing the work so it does not overtake your life
	Managing the work
	Managing the work
	Managing the work
	Managing the Work
	Slide Number 13
	Managing the Work
	Managing the Work
	Managing the Work
	Managing the Work
	Managing the Work
	Acknowledgments 

